City of Federal Way

REQUEST FOR PROPOSAL

Electrical Services 
I.
PURPOSE OF REQUEST.

            The City of Federal Way ("City") is requesting proposals for the purpose of electrical services.
  
The City's needs are outlined in the following Request for Proposal ("RFP").

II.
TIME SCHEDULE.

The City will follow the following timetable, which should result in a selection by October 27, 2017.  

Issue RFP





       10/11/17

Deadline for submittal of Proposals


       10/25/17 @ 2:00 PM.

Notify Contractor Chosen



       10/27/17

III.
INSTRUCTIONS TO PROPOSERS.

A.
All proposals shall be sent to:  

Robyn Buck, Administrative Assistant II
City of Federal Way, 33325 8th Avenue South. Federal Way, WA 98003-6325

Office (253) 835-2527      E-mail: Robyn.Buck@cityoffederalway.com
B.
All proposals must be received by 2:00 PM, October 25, 2017 using the attached Proposal Sheet. The proposals may be delivered to the above City Hall address or e-mailed to: Robyn.Buck@cityoffederalway.com  Questions may be directed to Steve Ikerd; Park Deputy Director at (253) 835-6911

C.
Proposals should be prepared simply and economically, providing a straight forward, concise description of provider capabilities to satisfy the requirements of the request.  Special bindings, colored displays, promotional materials, etc. are not desired.  Emphasis should be on completeness and clarity of content.  Use of recycled paper for requests and any printed or photocopied material created pursuant to a contract with the City is desirable whenever practicable.  Use of both sides of paper sheets for any submittals to the City is desirable whenever practicable.

D.
The Park Deputy Director or representative will notify the contractor selected by Oct 27, 2017.  


E.
All proposals must include the following information:
· The names of individuals from those firms who will be working on the project and their areas of responsibility.

· Specific experience of individuals relative to the proposed project.

· References, to include similar type projects that would demonstrate ability to perform journey level electrical work.
IV.
SELECTION CRITERIA. Each proposal will be independently evaluated on factors 1 through 3.

Factor








      Weight Given
1.
Responsiveness of the written proposal to the purpose and
scope of service.            25%



Including the require type & method of cleaning and dry to touch times.

2.
Price.









                50%

3.
Ability and history of successfully completing contracts of this type, meeting              25%


projected deadlines and experience in similar work.






    







              Total Criteria Weight   100%        

V.
TERMS AND CONDITIONS.

A.
The City reserves the right to reject any and all proposals, and to waive minor irregularities in any quote.

B.
The City reserves the right to request clarification of information submitted, and to request additional information from any contractor.

C.
The City reserves the right to award the contract to the next most qualified contractor, if the successful contractor does not execute a contract within thirty (30) days after the award of the quote.

D.
Any quote may be withdrawn up until the date and time set above for opening of the proposals.  Any proposal not so timely withdrawn shall constitute an irrevocable offer, for a period of ninety (90) days to sell to the City the services described in the attached specifications, or until one or more of the proposals have been approved by the City administration, whichever occurs first.

E.
The contract resulting from acceptance of a quote by the City shall be in a form supplied or approved by the City, and shall reflect the specifications in this RFP.  A copy of the contract is available for review.  The City reserves the right to reject any proposed agreement or contract that does not conform to the specifications contained in this RFP, and which is not approved by the City Attorney's office.

F.
The City shall not be responsible for any costs incurred by the contractor in preparing, submitting or presenting its response to the quote sheet.

VI.
COMPENSATION.

A.
Please present detailed information on the contractor's proposed quote for the specifications proposed and for any variation for non-routine services, inclusive of Washington state sales tax and any other applicable governmental charges.  Please provide specifics as to definitions of routine versus non-routines tasks, what is fixed as opposed to variable, and how costs are adjusted according to that classification.

B. Payment by the City for the services will only be made after the services have been performed, an itemized billing statement is submitted in the form specified by the City and approved by the appropriate City representative, which shall specifically set forth the services performed, the name of the person performing such services, and the hourly labor charge rate for such person.  Payment shall be made on a monthly basis, thirty (30) days after receipt of such billing statement.

 VII.      SCOPE OF SERVICES

The following specifications are intended to cover electrical repairs, maintenance and minor additions or adjustments to electrical systems:
A. Contractor will furnish all necessary labor, materials, and equipment to perform                                                                                 work and labor required herein in an expeditious, substantial, and skilled workmanlike manner on an "on-call" basis, to maintain electrical equipment at all City owned facilities.
B. Examples of services that may be required under contract: troubleshooting to identify and   repair electrical malfunctions, replacement of lighting fixtures, ballast and bulbs in buildings or on high aerial sport field poles. Services could also include the installation of new circuits, outlets, electric panels and relays.
C. When so requested, the Contractor shall provide service within twenty-four (24) hours, unless notified that an emergency exists which requires immediate attention to keep a facility in operation. In the event of an emergency, service shall be provided within two (2) hours.

D. The Contractor shall provide non-emergency and emergency type service to keep all electrical equipment in operation. If non-emergency service is not provided within twenty-four (24) hours after direct verbal or telephone notification from the City, or if emergency service is not provided within two (2) hours after direct verbal or telephone notification from the City representative, the City has the right to secure the same service from another source.        
E. The Parks & Facilities Manager, Deputy Park Director, or other designated representative shall be the final authority on whether standards have been met.

VIII.   SPECIFICATIONS

A. The Contractor will furnish all labor, tools, specialized equipment, materials, and disposal of waste material generated by the work, unless other arrangements have been made with the Contract Administrator or appointed designee. 

B. All fieldwork shall be performed by or under the direct supervision of a qualified journey electrician.  Electricians will be skilled working with related tools and equipment.

C. The Contractor will ensure that employees comply with all applicable City of Federal Way and Washington State regulations and practices with respect to work performed on City sites.

D. The Contractor’s personnel will conduct themselves on site in a professional manner at all times. 

E. The Contract Administrator or appointed designee will inspect work performed by the Contractor.  In the event of work performance deficiencies, the Contract Administrator will notify the Contractor.  Notification may be verbal or written.  The City may choose to:  Require the Contractor to rectify the deficiency within 48 hours, or hold payment.

F. Report any damage, or potential hazard, involving City property immediately to the City of Federal Way Parks Department, (253) 835-2700.  After hours emergencies should be reported to the Police/Fire Communications Center - 911.

G. Hazardous conditions shall be immediately remedied or secured to prevent further damage and/or protect public from injury.  It is the Contractor’s responsibility to provide close supervision of operations and management of the site.

H. Incidents, altercations, or accident involving the public shall be reported to the Contract Administrator within 24 hours.  The Contract Administrator, at his or her discretion, may require a written report from the Contractor describing the incident or accident.

I. Contractor will coordinate with the Parks Dept. when all work is to be performed. 
J. All technicians, operators and Supervisors who will be on secured properties must be in a Company identifiable uniform and must be able to pass a background check.

K. Managers and support personnel shall be available 24/7.
L. All company vehicles must have signage identifying the Company.
M. City reserves the right to solicit quotes on any single electrical repair or improvement that may exceed $4000.
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Electrical Services - Proposal Sheet 

33325 8th Ave S. 98003-6325  

Company name:________________________________________Signature:________________________________________

Address ___________________________City/State: ______________________________________________Zip:_________  
Telephone: __________________________________ E-mail: ____________________________________________________
PROJECT SUMMARY: Federal Way Park Department is requesting quotes for “on call” Electrical Services:
1. Electrical services shall include but not be limited to: repairs, maintenance, trouble shooting, replacement of; fixtures, ballast, breakers, and other components.
2. Contractor and employees shall be skilled and able to perform fixture repairs and bulb replacements on a variety of lighting poles, including up to 100' sports field lighting on turf fields.
 3.   Contractor provided materials will be marked up at an agreed upon percentage rate above wholesale.
 4.   City reserves the right to solicit quotes on electrical repairs that may exceed $4000

LOCATIONS: All City of Federal Facilities within the City limits.
PROPOSALS: Please submit the following rates which will be the basis for invoicing electrical services work. Rates should account for a 3 year contract period; based upon prevailing wages.

Hourly journeyman bid rate:
Projects up to 8 hrs/day ________________$ hr           OT rate over 8hrs____________________ $hr

Saturday hourly rate___________________ $ hr           Sunday hourly rate ___________________$hr

Hourly apprentice bid rate:
Projects up to 8 hrs/day ________________$ hr           OT rate over 8hrs____________________ $hr

Saturday hourly rate___________________ $ hr           Sunday hourly rate ___________________$hr

Equipment rate bid:
15' to 40' personnel lift $________________ per day       $_____________________ per week  
41' to 110' personnel lift $________________ per day     $_____________________ per week  

Materials charged at ___________% mark up above wholesale cost.       
Emergency response time: 2-4 hrs.______  4-6 hrs._____  6-8 hrs. _____ (check the one your company will commit to under contract)

Comment: 
SELECTION CRITERIA: 

Responsiveness to quote - 25%,      Ability and history to complete this type contract – 25%,       Price – 50%

All quotes must be received no later than 2:00 PM October 25, 2017. Questions may be referred to Steve Ikerd at (253)835-6911 or Jason Gerwen at (253) 835-6962. Please email quotes to: Robyn.Buck@cityoffederalway.com  or deliver a sealed envelope to City Hall; 33325 8th Ave S.; Parks Dept. & clearly labeled: “Electrical Services Proposal”
